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TD09 Documentation Checklist
[TD09 does not have to be submitted as part of the response]
Tender document TD09 provides a checklist of documents that form the tender response. 
Only documents listed in these tables will be considered for assessment purposes.
	
	Document title
	Format

	☐	TD05 Technical Offer
	PDF

	☐	TD06 Financial Offer and Cost Breakdown
	Excel

	☐	TD07 Form 1 – General Declaration
	PDF

	☐	TD07 Form 1 Annex A – Consortium Power of Attorney
(if relevant, one for each member of the group (consortium) submitting a joint tender)
	PDF

	☐	TD07 Form 1 Annex B – Subcontractor Declaration
(if relevant, one for each subcontractor)
	PDF

	☐	TD07 Form 1 Annex C – Project Team Details
	Excel

	☐	TD07 Form 2 – Exclusion Criteria Declaration
(tenderer (sole or lead))
	PDF

	☐	TD07 Form 2 – Exclusion Criteria Declaration
(if relevant, one for each member of the group (consortium) submitting a joint tender)
	PDF

	☐	TD07 Form 3 – Selection Criteria Declaration
	PDF

	☐	TD07 Form 4 – Compliance Criteria Declaration
	PDF

	☐	TD07 Form 4 Annex A – Background
	PDF

	☐	TD07 Form 5 – Financial Offer – Phase 1 Declaration (Form of Tender)
	PDF

	☐	Freedom of Information Annex 
(if relevant – no template provided)
	PDF


Note:
· The maximum file size of any one document is 10MB and the total size of the whole response must be no more than 30MB.
Where not specified, the tenderer is free to select the format of a document.


The following file naming convention should be used for supporting documents
<ContractorName>_<##>_<DocumentDescription> 
where ## is the question number (e.g. ABC_51_TD05_TechnicalOffer_Schedule) [footnoteRef:2]. [2:  	To ensure compatibility across operating systems please insert question numbers without the full stop punctuation
(e.g. enter 51 for material related to Question 5.1)] 

Mandatory annexes to tender document TD05 [Technical Offer] [footnoteRef:3] [3:  	Documents marked with * have a corresponding template provided on PCS.] 

	
	Question
	Document
	File name
	Format

	☐	1
	Annex A 
Public Abstract *
	<ContractorName>_1_
TD05_TechnicalOffer_AnnexA_Abstract
	PDF

	☐	1
	Annex A 
Public Abstract *
	<ContractorName>_1_
TD05_TechnicalOffer_AnnexA_Abstract
	Native format

	☐	2.4
	Annex B Technology 
Risk Register *
	<ContractorName>_24_
TD05_TechnicalOffer_AnnexB_TechnologyRiskRegister
	Excel

	☐	4.1
	Organisational Breakdown Structure Diagram
	<ContractorName>_41_TD05_TechnicalOffer_OBS
	PDF

	☐	5.1
	Schedule
	<ContractorName>_51_TD05_TechnicalOffer_Schedule
	PDF

	☐	5.1
	Schedule
	<ContractorName>_51_TD05_TechnicalOffer_Schedule
	Native format

	☐
	5.3
	Annex C Project 
Risk Register *
	<ContractorName>_53_
TD05_TechnicalOffer_AnnexC_ProjectRiskRegister
	Excel



Optional annexes to tender document TD05 [Technical Offer]
	
	Question
	Document
	File name
	Format

	☐	2.1
	Image Pack
	<ContractorName>_21_TD05_TechnicalOffer_ImagePack
	PDF

	☐	2.2
	Report Extracts
	<ContractorName>_22_TD05_TechnicalOffer_Extracts
	PDF
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